PIT Data Entry

Survey Team 1 Survey Team 2 Survey Team 3 Survey Team 4
] || | [
Collected 41 surveys Collected 20 surveys Collected 25 surveys Collected 15 surveys
Assigned survey number: Assigned survey number: Assigned survey number: Assigned survey number:
‘LHC 1-41" "LHC 42 - 61" "LHC 62 - 86" "LHC 87 - 101"

e Each "survey team" will report back to the PIT Coordinator and let her/him know how many surveys were
collected.

e PIT Coordinator will assign a set of survey numbers for each set of surveys to be entered. It's a good idea to
use the LCH location to label your survey followed by the assigned number (e.g. "Denton 1). Labeling surveys is
necessary to ensure all surveys are able to be pulled from the database by THN.

e The labels should be written in the top right-hand corner of each survey.

o Data entry teams will indicate the survey label when entering the survey into Survey Monkey.

https://www.surveymonkey.com/r/2017PIT

\/

e Once all survey data has been entered via Survey Monkey, please email Lindsay
(lindsay@thn.org) so your data can be pulled.

e In your email, please include the following:
1. Total number of surveys entered into Survey Monkey
2. Names of all cities/counties accounted for in the surveys
3. Name of labels on your survey (e.g. Denton)

4. Names of those who entered data into Survey Monkey

Please mail all hard copies of surveys to:

Lindsay Marsh
c/o Texas Homeless Network
1713 Fortview Rd.
Austin, TX 78704

THN uses hard copies to double check accuracy of the data entry.
Analysis cannot begin until hard copies are received.



